Bury St Edmunds Constitutional Club

Terms and Conditions of Function Room Hire

1. The room must be used for the purpose stated when the booking was made.   For safety reasons and fire regulations, the maximum number of people that the room is permitted to have in at one time is 100.

2.  Charges    


A deposit of £100 is required and until this is paid the booking will be treated as provisional

The deposit is refundable one week after the function, provided the Club considers that no damage to, or theft of, Club property resulted from the actions or negligence of those attending the function.

If the organiser(s) cancel the function with less than 1 months notice the £100 deposit will be forfeited.   If the booking is cancelled 1- 2 months before the function then £50 of the deposit will be forfeited, if 2 - 3 months before then £25 will be forfeited.
You will be expected to leave the room as you find it.   If you do not want to clean the room yourself you may make some arrangements with the Clubs own cleaner.

The use of the function room is free of charge.

2. Availability
For evening functions the function room will be available from 5.30 p.m.   At other times the function room will be available by arrangement with the Club Manager.   The bar will be open during our normal licensed opening hours.  All guests must depart the premises by 12.00 midnight, and the function room vacated by no later than 12.30 am.   Guests should be made aware of these conditions to avoid any misunderstandings at the end of your function.

The Licensing Authorities must receive all applications for extensions not less than 35 days before an event, and any requests for extensions cannot, therefore, be accepted after this time.

3. The Club reserves the right, without explanation, to refuse any booking, and to refuse admittance to the Club of any guest.

4. All drinks, whether alcoholic or not served on the premises must be purchased from the Club bar.   Exceptions to this may be made in special cases and only by express prior permission of the Club Manager.   In such cases a corkage fee will be charged.

5. Hirers may decorate the hall to suit their function but the use of blue tack, nails, sharp materials, sticky tape or any material that will damage the walls is strictly forbidden.   There are hooks provided in the picture rail and strings may be attached to these.    

6. There will be strictly no taking of any illegal substance in any part of the building.   Any one hiring the room will ensure that their guests do not take illegal drugs.   Anyone caught doing so will be asked to leave immediately and the Police will be informed.

7. Any problems experienced during a function should be referred to a Club Official or if none are present to the Club Steward.

8. Neither the Club, nor its servants or agents, shall be liable for any loss, damage, or injury to any person or property whatsoever caused by or arising out of the loan of its premises whether such loss, damage, or injury may arise as a result of the negligence of the Constitutional Club, its servants or agents or in any other manner and every person using the premises shall be in every respect at his or her own risk.

9. Guests at a function may use the smoking area in the rear garden.   Smoking outside the front of the Club is not permitted
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Reason for Function





No Attending





Finish Time





Start Time





Date of Function





Disco Equipment.      We prefer that you use our disco equipment, which is free of charge.   Any specific music requirements can be arranged with Darren, the disco operator.   His fee of £100 is payable, in cash, to him on the night.  





Use of Club Disco and Darren’s Services Required?	       YES   /  NO         (Delete as applicable)





Declaration .     I/We have read and agree to abide by the conditions of the Room Hire


		  I/We have received and understand the Fire Safety Procedure Statement


Signed						Signed





Date						Date





Hirers Full Name





Hirers Address





Hirers Telephone Number (Essential)





Deposit Repaid





Date Repaid





Received By





Email Address (if applicable)








Deposit Due		£100





Date Paid





Received by 














